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Alfaisal University

Updated University Events and Activities Procedures

Dear All,

As per the new regulations received from MoE, each college & department is required to
adhere to the following procedures for us to process the required approvals for your events
in time.

1. All events and activities need prior BOT approval - MOE have requested to see this
approval letter number.

2. You are required to submit the attached forms (MoE Forms) detailing your events
information to MC Department. We need to submit all the forms at least 3 months prior the

event's date.

The below list of activities are applicable to the new regulations:
* Workshops.

* Training with outside trainer.

* Conferences.

* Forums.

* Seminars.

* External Speakers - national or international.

* Expo’s.

* All student activities with invited speakers from outside Alfaisal

Notes:

1- Approval from SCEGA for future events that are being conducted
at Alfaisal are invalid and now MOE approvals are being applied - as per above procedure.

2- SCEGA license is required if you are holding an event off campus - outside the campus

3 - The requested speakers’ data are requested for all external speakers, and internal
speakers from the University.



R = gt it == Vo
\ \;\ = Marketing Communications Department YEAR
Juapal) dasl>

Alfaisal University

dgolall Jals dhiiiilllg aldleall derioll cilelyayl

alelpyl plfilyl puwdg duls J8 le el auleill 8jljg go 8ylgll 8xaall aloghiillg aclgdll ldag
cuulioll audgll o alyleall diglhall aldalgall gle Jgnall Lil giwi) @it dyllill

43 puleill &)ljg cull rég clioll yulao o dépo dddlgo ol dhubilllg alylleall giaa pliai )
dddlgall ulhA pd)

diglinall dyleall ge dlinai alogleo ggai (ol (auleill 6)ljg 2dlah dasjoll adloill pyrdi wiay Y
dglleall ay)li go Jall le jail v ud adlaill gray Jluyl w2y éua Giguillg Jnlgill aul

:ole @G1hii 6a5aall aloghiillg Aclgdll oda gl

Joc yuyg

deolnll 3jla o qjro go cuyaill

ljaigoll

alyaiiall

lgaill

gl gi laall sgimall gle doolall 3jla go gypalaall
A)lall

deoolall 2yla go gugeao gupilao go dylhll dhsiill gron

dihdimall dhiilllg aldleall glc jajleallg alynigoll disrgewll dolell diyall ddalgo gl )
puleill 8)ljg dddlgo gl Jgnall way gVl gog .dalln e Jnydll deoly gd pldim il
ollci 8jg4iall alelpalll Liag

duleall ciild 13l uglho (ajlenllg ailyoigoll disgewll dolell diall gaiayi gl .v

2ol pjall ayla pldiuw

Jurall deola Jala o elgu gianiall groa olc (Guhii diglholl (u9jlitollg guianioll ailogleo .Y
Laalagl



	University Events and Activities Procedures-06
	University Events and Activities Procedures-07

